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1. O0une monoKeHus

1.1. IlpaBuna oOMeHa JeNOBBIMH MOJApPKAMU M 3HAKaMH JI€JIOBOTO
rOCTEPUUMCTBA B MyHununaibsHOM ABTOHOMHOM JIOTIIKOJIbHOM
oOpazoBaTeibHOM yupexxaeHuun aetckuii cag Ne 300 (manee — VYupexaeHue)
(manee — [IpaBuna) pazpaboTaHbl B COOTBETCTBUU C MOJOXKEHUSIMU KOHCTUTYHIMU
Poccuiickoit  ®denepanun, dDenepanbHoro 3akoHa ot 25.12.2008 Ne 273-D3
O mpoTUBOACHCTBUM KOPPYIILMNY» U MPUHSATHIMA B COOTBETCTBUU C HUMU MHBIMHU
3aKOHO/IATEeIbHBIMU U JIOKATbHBIMU aKTaMH.

1.2. IlpaBuna omnpenensrOT eauHbIE ISl BCeX PaOOTHUKOB YUPEKICHUS
TpeOOBaHUs K JAPECHUIO U MIPUHATHIO JIEJTOBBIX MOJAPKOB.

1.3. YupexxneHue noaaepKuBaeT KOPIOPATUBHYIO KYJIBTYPY, B KOTOpPOH
JIeJIOBbIE TOJIAPKH, KOPHOPATUBHOE TOCTEINPUUMCTBO M TIPEACTABUTEIHLCKUE
MEPOTPUSITUSL PACCMATPUBAIOTCS TOJIBKO KaK HMHCTPYMEHT ISl YCTaHOBJICHUS
U TIOJIJICp’KaHMsT  JIEJIOBBIX OTHOIICHWMM W KakK TMPOSBICHUE OOIIEPUHSATON
BEKJIMBOCTHU B XOJI€ ACATEILHOCTH Y UPEIKICHHUS.

1.4, YupexxneHue HCXOAUT U3 TOro, 4YTO JIOJTOBPEMEHHBIC JICJIOBBIC
OTHOIIIEHUSI OCHOBBIBAIOTCSI HA JJOBEPUHU U B3aUMHOM yBaKeHUH. OTHOIIEHUS, TIPH
KOTOPBIX HAPYIIACTCS 3aKOH W TPUHIMUIIBI JICIOBOM ITUKH, BPEASAT pEenyTalluu
VYypexxaeHus: 1 4eCTHOMY HUMEHU €ero pabOTHHKOB, U HE MOTYT OOECHEYHTH
YCTOMYHUBOE JOJTOBPEMEHHOE Pa3BUTUE YUpexIeHusd. Takoro poaa OTHOILIEHHUS
HE MOTYT OBITh MPUEMJIEMBI B IPAKTUKE PA0OTHI YUPEKICHHUS.

1.5. [leticteue  IlpaBunm  pacmpocTpaHsieTcsi Ha  BceX  pabOOTHUKOB
VYupexenusi, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOU TOJKHOCTH.

1.6. JTannsie [IpaBuna npecienyeT ciaeayronme neiu:

- obecrieueHne €IMHOOOPA3HOTO TIOHMMAHMUS POJIM W MecTa JEeJOBBIX
OJAPKOB, JI€JIOBOTO TOCTENPUHUMCTBA, MPEACTABUTEIBCKUX MEPONPUATUN B
JIEJIOBOM TPAKTUKE Y UPEKICHHUS;

- OCYIIECTBJICHUE YINPABICHYECKOW M  XO3SMUCTBEHHOW JESITEIbHOCTH
VYupex1eHusi UCKIIIOUUTEIBHO HAa OCHOBE HAJICKAIIMX HOPM M MPABUI JEJIOBOIO
MOBEJICHUSI, Oa3UPYIOLIMXCS Ha MPUHLUIAX KAa4eCTBAa MPEHOCTABICHUS YCIYT,
3aIIUTHl KOHKYPEHIINH, HEOMYIIEHUSI KOH(IJIMKTa HHTEPECOB;

- OIIPENICTICHUE EUHBIX JUIsI BCEX PaOOTHUKOB YUpEKIeHUsS TpeOOBaHHIA
K JApEHHI0 U TMPUHATUIO JIE€JIOBBIX NOAApPKOB, K OpraHu3aldd WU Yy4acTUIO
B MPEJICTABUTEIBCKUX MEPOIIPUSATHSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBA3AHHBIX C BO3MOKHBIM 3JI0yNOTPEOICHUEM
B 00J1aCTH TOJIAPKOB, MPEACTABUTEILCKUX Meporpustuii. Hanbonee cephe3HbIMU
U3 TAKUX PHUCKOB  SIBJISIIOTCS  OMACHOCTh  MMOJKYNNa W B3ATOYHUYECTBO,
HECMPaBEJIUBOCTh MO OTHOUIEHUIO K KOHTpAareHTaM, MNPOTEKIIMOHU3M BHYTpU
YupexaeHus.

2. TpeboBaHUs, MPEIBABISIEMBIC K JISTOBBIM 10 1apKaM
Y 3HAKaM JIEJIOBOTO rOCTEIPUUMCTBA



2.1. PaboTHUKHM YupexXIeHHs MOryT MOJydaThb JIEJOBbIE MOJAPKH, 3HAKU
JICJIOBOIO TOCTENPUUMCTBA TOJIBKO Ha O(UIMAIBHBIX MEPONPUATHSIX, NpH
YCIOBUH, YTO 3TO HE NPOTUBOPEYUT TPEOOBAHUAM AHTHUKOPPYMIIMOHHOIO
3aKOHOJATENbCTBA U HacTosAuM [IpaBunam.

2.2. llojgapku 1 yclyrd, TOpUHMMaeMble WM  [PEAOCTaBIsiEMbIE
VYupexaeHuem, nepeiaroTcss U MPUHUMAIOTCA TOJIBKO OT UMEHU YUpexIeHUS B
LIEJI0M, a HE KaK MOJIapOK WM Mepeada ero OT OTAEIbHOro pabOTHHUKA.

2.3. JlenoBble MOAAPKH, KOTOPbIE PAOOTHUKH OT UMEHH YUpPEKIEHUS MOTYT
nepenaBarth APYrMM JIUIAM WU MPUHAMATHh OT JAPYTUX JIUIl B CBS3U CO CBOEH
TPYJOBOM AESATENBHOCTHIO, @ TaKXKE NPEJICTABUTEIBCKUE PACXOJAbl Ha JIEJIOBOE
rOCTENPUUMCTBO JIOJKHBI COOTBETCTBOBATH CIIEYIOIIUM KPUTEPUSIM:

- OBITh IIPSIMO CBSA3aHBI C YCTaBHBIMH LEISMU JAESITEIHOCTH YUpPEKICHUS,
aM00 ¢ MaMATHBIMU JaTaMu, OOWJIesIMHU, OOIICHAI[MOHATBHBIMHU TMpa3IHUKAMHU,
UHBIMH COOBITUAMU;

- OBITh pa3yMHO OOOCHOBAHHBIMU, COpPAa3MEPHBIMU U HE SIBISATHCS
npeIMeTaMH POCKOIIIH;

- HEe TMPEACTABISATh COOOM CKPBITOE BO3HATPAXKICHHE 3a YCIYTY, JACHCTBHUE
win 0e3/1eiicTBHE, MOMYyCTUTENHCTBO WM MOKPOBUTENBCTBO, IPEIOCTaBICHHUE MPaB
WIM TPUHSITHE OMNPEJCICHHBIX PEIICHUM, JIMOO TOMBITKY OKa3aTh BIMSHHUE Ha
NOJIy4aTeNsl C MHOM HE3aKOHHOMW MJIM HEATUYHOM LENbIO;

- He co3JaBaTh JJs TofydaTess o00s3aTelbCTBa, CBA3aHHBIE C €ro
CIIy’)KEOHBIM  TOJIOKEHWE WJIM HCIOJHEHUEM CIY>KEOHBIX  (JIOJKHOCTHBIX)
00s3aHHOCTEM;

-HE CO3JaBaTh pENyTAalMOHHOIO pHUCKa Uil  JIEJIOBOIO  HMMUKa
VYupexaenusi, pabOTHUKOB M HMHBIX JIMI[ B Cllydae PacKpbITHs WHOOpMAIUU O
COBEPIICHHBIX NMOJAPKaX U MOHECEHHBIX MPEICTaBUTEIBCKUX PACX01AX;

- He TPOTHBOPEYUTH MPHUHIMIIAM U TPEOOBAHUSM AHTHUKOPPYMIIMOHHOTO
3aKOHOIAaTEeIbCTBA Poccuiickoiu denepanuu, IHonoxxenuro 00
AHTUKOPPYNIIUOHHON TOJUTHKUA B YupexaeHuH, Koaekcy 3TUKU U clyKeOHOTro
MOBEJICHUSI PAa0OTHUKOB YUpEeXJIEHUS M OOLIECHPUHATHIM HOpMaM MoOpald |
HPaBCTBEHHOCTH.

2.4. [lenoBele MOAapKd, B TOM 4HCIE B BHUAE OKa3aHMUs YCIYI, 3HAKOB
0c000ro BHUMaHUS U y4acTHUs B pa3BICKATEIbHBIX U aHAJOTHUYHBIX MEPOTIPUATHIX
HE JOJDKHBI CTaBUTh IPUHUMAIOIIYI0 CTOPOHY B 3aBHCHMOE IIOJIOXKEHHE,
IPUBOAUTH K BOBHUKHOBEHHUIO KaKUX-IHMOO BCTPEYHBIX 0053aTEIBCTB CO CTOPOHBI
MOJTy4yaTelis WM OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTH €TO JIEJIOBBIX CYXKICHUN U
pELICHUN.

2.5. CTOoUMOCTh U TEPUOJUYHOCTh JApEHUsT U TOIYYEHHUs JIE€JOBBIX
MOJIaPKOB W/WIINM y4acTHUs B MPEACTABUTEIbCKUX MEPONPHUATHUSAX OJHOTO U TOTO XKE
TPEThEro JIMIA JIOJDKHBI OIpPENESAThCS JIeJI0BOM HEOOXOJUMOCTBIO U OBIThH
pa3yMHBIMU.

2.6. B xagectBe MOJapKoB paOOTHUKH YUPEKICHUS JOJKHBI CTPEMUTHCS
UCII0JIB30BaTh B MAaKCUMAaJIbHO JOIYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHPBHI,
MIPEAMETHI U U3JEIHS, UMEIOLIME CUMBOJIMKY Y UPEKICHUS.



2.7. llopapku U ycinyru He JOJDKHBI CTaBUTh IOJI COMHEHHME UMUK WIH
JIEJIOBYIO PENYTALMIO Y UPEXKACHUS WA €ro paOOTHUKOB.

3. [IpaBa u 00sA3aHHOCTH PAOOTHUKOB YUpEXJIeHUs NMPU OOMEHE JEeIOBBIMU
MoJAapKaMM M 3HaKaMU JI€JI0BOTO FOCTENPUUMCTBA

3.1. PaGOTHUKH, IPEACTABIISASL MHTEPECH Y UPEXKACHUS WU JEHCTBYS OT €ro
MMEHH, JOJKHBI COOJIIOMAaTh TPAaHUIBI JOMYCTUMOTO IOBEJICHHUS TpU OOMEHe
JIEJIOBBIMH TI0JIapKaMU U MPOSIBJICHUHU JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PaboTHuku YupexxieHus BlpaBe JapUTh TPETHUM JIUIIAM U TIOJIy4YaTh OT
HUX JICJIOBBIE TIOJApKH, OPTraHU30BBIBATH M YYacCTBOBATh B MPEJACTABUTEIBCKUX
MEPOIPUSATHUSAX, €CIIU 3TO 3aKOHHO, STUYHO U JIEIAeTCs] HCKIIOYUTENBHO B JIEJIOBBIX
EeJSX, ONpeielIeHHbIX HacTosmuMu [IpaBuiamu.

3.3. [Ipu m00BIX COMHEHHMSIX B MPABOMEPHOCTU WM STUYHOCTH CBOUX
NedcTBUM  paOOTHUKK  YUpexJeHus oO0s3aHbl TIOCTaBUTh B HM3BECTHOCTH
pyKOBOIUTENS YUpEKACHUS U MPOKOHCYJIBTUPOBATHCS C HUM, TIPEXKJIEC YeM JIapUTh
WIM T0Jy4aTh IOJApKH, Y4acTBOBATh B TE€X WM HMHBIX MPEIACTABUTEIBCKUX
MEPOTPUATHUSX.

3.4. Ilpu mosyyeHHH JIEIOBOTO TMOJapKa WJIKM 3HAKOB  JEJIOBOIO
rOCTENIPUMMCTBA PpPA0OTHUKU YUpeKJIeHUs 00s3aHbl MPUHUMATH MEphI IO
HEJOMYIIEHUIO BO3MOXHOCTH BOSHUKHOBEHHS KOH(PIMKTa HHTEPECOB.

3.5. PaGoTtHukM VYupexleHHs He BIpaBe HCIOJIb30BaTh CIy)KeOHOe
MOJIOKEHHUE B TUYHBIX LIEJIAX, BKIIIOYAsl UCIOJIb30BaHUE UMYIIECTBA YUPEKIACHHUS,
B TOM YHUCJIE:

- ISl TIOMYYEeHHs TOJApKOB, BO3HATPAXKACHHWS W WHBIX BBITOJ I ceOs
JUYHO M JIPYTUX JHUI] B OOMEH Ha OKa3aHWE YUpEeXKICHHEM KaKuX-IMOO YCIyT,
OCYIIECTBJIICHHSI JMOO HEOCYIIECTBICHUS ONPENEICHHBIX IEHCTBUN, TMepeaadu
uHDOpMaIMK, COCTABISAIOIICH  CIIYKEOHYI0, KOMMEpPYECKYI0 WIH HHYIO
OXpAHAEMYIO 3aKOHOM TalHY;

- 17151 TIOJTyY€HHMs MOJAPKOB, BO3HATPAXKACHUSA M WUHBIX BBITOJ ISl TUYHO U
OPYTUX JHUI B MPOLIECCE BEACHUS N1eJl YUpEKIEHUs, B TOM YHCIIe, KaK 0, TaK U
MOoCJ€ TMPOBEACHUA TNEPEroBOPOB O  3AKIIOYEHUU Tpa)kJIaHCKO-TIPABOBBIX
JIOTOBOPOB M UHBIX CJIEIOK.

3.6. PaGoTtHukam VYupexxIeHus HE pPEKOMEHIyeTcs TMPUHUMATh WJIU
nepenapuBaTh MOJAApKU MO0 YCIyrd B J0OOM BHUJE OT TPETHUX JHUI] B KA4eCTBE
0JIaroTapHOCTH 32 COBEPINEHHYIO YCIYTY WM TaHHBINA COBET.

3.7. He momyckaeTcsi mepenaBath U MPUHUMATh TMOJAPKUA OT YUPEKICHUS,
€ro pabOTHUKOB U MPEJCTABUTENCH B BUJIE JICHEKHBIX CPEJICTB, KaK HAJIMYHBIX,
TaKk ¥ O€3HATMYHBIX, HE3aBHCHMO OT BAIIOTHI, 4 TAKKe B (JOpME aKIIUiA, OMIIMOHOB
WJIU UHBIX JIMKBUJIHBIX [IEHHBIX OyMmar.

3.8. PaboTHUKM YUpeKIeHUS MODKHBI OKa3bIBATHCS OT TIPEIJIOKEHUMH,
MOJIyYEHHUs MOJAPKOB, OIJIAThl UX PACXOJ0B M T.I., KOrja MojgoOHble NEeUCTBUs
MOTYT TOBJMSITH WM CO3[1aTh BIEYATIEHHWE O BIUSHUM HA HCXOJA CHCJIKH,
pe3yabTaT MPOBEJCHUS TOPIOB, HA IPUHUMAEMBbIE Y UPEKICHUEM PEIICHUS U T.1.



3.9. PaboTtHukn VYupexzaeHuss He nOpuemstor koppynuuu. Ilomapku He
JOJKHBI OBITh MCHOJIB30BaHbl ISl JA4M/MOIYYEHUsl B3ATOK WM KOPPYIUUU B
JOOBIX €€ MPOSBICHUSAX.

3.10. PaGoTHuk YupexieHus HE BOpaBe MpeajaraTb TPETbUM JIMLAM WU
MPUHUMATh OT TAaKOBBIX IMOAAPKH, BBIILIATHI, KOMIEHCAIMM U T.II. CTOUMOCTBIO
cbitie 3000 (Tpex Thicsiv) pyOJiel UM HE COBMECTUMBIE C 3aKOHHOM MPAKTUKOM
nenoBbIX oTHomeHuid. Ecnu paboTHuKy YupexIeHus npenjaratorcss 1moaoO0HbIe
MOJAPKH WJIM JEHbI'M, OH 0053aH HEMEMJIEHHO 00 3TOM PYKOBOJIUTEIIO
YupexnaeHus.

3.11. PaGoTHuk YupexxaeHuss KOTOPOMY TPHU BBINOJIHEHUH JIOIKHOCTHBIX
00s13aHHOCTEN IpeaaratoTcs MoJapKu WM MHOE BO3HArPAXKJIEHUE KaK B IIPSIMOM,
TaK U B KOCBEHHOM BHUJE, KOTOPbIE€ CIOCOOHBI MOBIUSATH Ha MOATOTaBIMBAEMbIE
W/WIM  TpPUHUMAeMble MM  pElIeHUus WIM OKa3aThb BIMSHME HAa  €ro
neiicTBre/0e31eUCTBUE, JOIKEH:

- OTKa3aThCsl OT HUX U HEMEJIJICHHO YBEJIOMMTb PYKOBOJUTENS Y UpEKICHUS
0 ¢akTe npenyIoKeHus mojaapka (Bo3HarpakJeHusl);

-0 BO3MOXHOCTH HCKJIIOYUTH JaJbHEHIIME KOHTAKTHI C  JIUIIOM,
NPEJIOKUBIIMM MOJAPOK WIIM BO3HATPAXKJIEHUE, €CIIU TOJIBKO 3TO HE CBS3aHO CO
CITy»KeOHOH He0OXO0IUMOCTHIO;

- ClIy4ae, €CiIM TMOAApOK WJIM BO3HarpaXJAeHWE HE MpelCTaBiIsIeTCs
BO3MOKHBIM OTKJIOHHUTb WM BO3BPATUTh, IEPENaTh €ro C COOTBETCTBYIOIIEH
CIIy’)KEOHOM 3amuCKOM Il NPHUHATHS COOTBETCTBYIOIIUX MEp PYKOBOJIUTEIIO
VYupexJeHuss 1 NpoJoJIKUTh pabOTy B YCTAHOBJICHHOM B YUpEXIECHUU MOPSAKE
HaJl BOIPOCOM, C KOTOPBIM ObLI CBSI3aH MOJAPOK WM BO3HArpa)JIeHue.

3.12. B ciydae BO3HMKHOBEHHS! KOH(JIMKTa WHTEPECOB WM BO3MOXKHOCTH
BO3HUKHOBEHHUSI KOH(IMKTa MHTEPECOB NMPHU MOJYUYEHHM JEJIOBOTO IMOJAapKa WM
3HAKOB JIEJIOBOI'O TOCTENPUUMCTBA Pa0OTHUK YUpeXJIeHUs 00513aH B MUCbMEHHOM
dopme yBenOMHUTH OO0 3TOM OJHO U3 JAODKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a
OPOTUBOJAEHCTBUE KOPPYIIMH, B COOTBETCTBUM C MpPOILEAYpOHl pacKpbITUS
KOH(IMKTa HWHTEPECOB, yTBepkJAeHHOU I[lojokeHneM O KOH(IIMKTE HMHTEPECOB,
IPUHATHIM B Y UpEKICHUH.

3.13. PaGoTHukaMm YupexaeHus 3anpeniaeTcs:

- CAMOCTOSITENIbHO MPUHUMATh MPEUIOKEHHSI OT OPTaHU3alMNA WIH TPEThUX
JUIl O BPYYEHUHU [EJNOBBIX TMOJAApPKOB M 00 OKa3aHUU 3HAKOB JEJIOBOTO
rOCTEPUUMCTBA;

- IpUHUMATh 0€3 COIVIACOBAHMS C AUPEKTOPOM YUPEKACHUS JEIIOBBIE
MOJIAPKH M 3HAKM JEJOBOI0 TOCTENPUMMCTBA B XOJ€ MPOBEACHUS JEJIOBBIX
NIEPErOBOPOB, MPHU 3aKIIOUEHUU JIOTOBOPOB, a TakXe B HHBIX CIy4asxX, KOTaa
no/I00HbIe AEUCTBUS MOTYT MOBJIMATH WM CO3JaTh BIEUaTICHHE 00 MX BIUSHUU
Ha MPUHUMAaEMbIE PELICHUS;

- IPUHUMATD JEJIOBbIE MOJAPKU M 3HAKHU JIEJIOBOTO TOCTEIPUUMCTBA B XOJIE
IIPOBEJICHUS TOPrOB M BO BpeMs MPAMBIX [EPErOBOPOB MpPHU 3AKIIOUYECHHUU
JIOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BHIHYK/aTh OPTaHU3AIMU WIA TPETHHUX JIUI[ JTapUTh



UM 100 UX POJACTBEHHUKAM JIEJIOBBIC MOJAPKH H/MIM OKa3bIBaTh B UX MOJB3Y
3HAKH JIEJIOBOTO TOCTETIPUUMCTBA;

- IPUHUMATD MTOJIaPKU B BHJIC HAJTHMYHBIX, OC3HAIIMYHBIX JIEHEKHBIX CPECTB,
[IEHHBIX OyMar, IparoreHHbIX METaJIOB.

3.14. YupexxieHue  MOXeET  NpUHATh  pemieHMe o0  ydacTMM B
OJIarOTBOPUTENBHBIX MEPONPHUATHAX, HAMPABICHHBIX HAa CO3/JaHHE W YIPOUYCHHE
umMumka  YupexaeHus. [lpwstom mmaH u  OMO/KET ydacTusi B JIaHHBIX
MEPOMPHUATUAX YTBEPHKIACTCS PYKOBOAUTEIEM Y UPEIKICHHS.

3.15. B ciywyae OCyIIECTBIEHHUS CIOHCOPCKHX, O0JaroTBOPUTEIBHBIX
nporpaMMm  YUpexkJeHHE JIOJDKHO TIPEIBAPHUTEIBHO  YJOCTOBEPUTHCS, UTO
npenocTaBiusieMas  YUpeXJAEHHEM TOMOIIb He OyJeT HCIoJb30BaHAa B
KOPPYIIIMOHHBIX LEJISX WM WHBIM HE3aKOHHBIM Ty TEM.

3.16. [lpu B3aWMOACHCTBMM C JIMIAMH, 3aHUMAIONIAMH JOJKHOCTH
MYHUIIUTIATBHON CITYKOBI, clemyeT PYKOBOJICTBOBAThCS HOpMaMH,
PETYIUPYIONUMH  ITHYECKUE HOPMBI U TIpaBUja CIY)KEOHOTO TIOBEICHUS
MYHUIIUTIATBHBIX CITYXKAIIHX.

3.17. Heucionnenne Hacrosmmx [IpaBuia MOXKET cTaTh OCHOBaHHEM
IUI IPUMEHEHHUST K pa0OTHUKY Mep TUCIHUILUTMHAPHOTO, aJMHHHCTPATHBHOTO,
YyrOJIOBHOTO M  TPaXKIAHCKO-TIPABOBOTO  XapakTepa B  COOTBETCTBHUH  C
JEeMCTBYIOLIUM 3aKOHOJATEIbCTBOM.

4. O6macTh IPUMEHEHUS

4.1. Hacrosmue IlpaBmia mojjiexaT NMPUMEHEHHIO BHE 3aBUCUMOCTH OT
TOTO, KakuM o00pa3oM TIEpPeNaroTCs JCJIOBBIE TMOJAapKH W 3HAKU JIEJIOBOTO
TOCTEIPUUMCTBA: HAIIPSAMYIO HIIM Yepe3 MOCPETHUKOB.

4.2. Hactrosmue [lpaBuna sSBIAIOTCS 00s3aTENBHBIMU ISl BCEX paOOTHHUKOB
VYupexaeHus: B nepro] paboThl B Y UpeKICHUU.



